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SCOPING CHECKLIST  
 

General Information: Project Manager:   ________________________  

Project Name:   _____________________________  Project #:   ______________________________  

Project Type:   _______________________________________________________________________________  

Applicable Standards:   _______________________  
 

Research Completed:     Completed by:      

Stakeholders:       

1.  Slope and Soils: 

Do slopes exceed 5% with erodible soils 

on site? (Make sure slopes are not on 

the bank of a creek or ditch) 

Yes   No     If yes, place a check by Geotechnical Report at the end of 

the research section on the Scoping Checklist (page 3) 

Do slopes exceed 10%? Yes   No     If yes, place a check by Geotechnical Report at the end of 

the research section on the Scoping Checklist (page 3) 

Do slopes exceed 15% (maximum street 

grade requirements)? 

Yes   No     If yes, place a check by Geotechnical Report at the end of 

the research section on the Scoping Checklist (page 3) and 

plan to prepare a Proposed Street Centerline Profile using 

Existing Ground Elevations. 

 

2.  Drainage: 

Does this parcel drain to an adjacent 

surface water feature or designated 

buffer? 

Yes   No     If yes, name/type of water feature: 

________________________________________ 

And place a check by Stormwater Drainage Study, to 

address the capacity of the downstream system and the 

effects of peak-flow increases.  If peak-flow increases will 

result in erosion of natural drainage courses, include 

mitigation strategies and place a check by Open Waterway 

Exemption. 

Does a surface water / drainage course 

exist on site? 

Yes   No     If yes, will it be incorporated into the public system?    

Yes    No    Unknown  
 
If yes, place a check by Stormwater Drainage Study.  May 

also need an Open Waterway Exemption. 

 

If unknown, verify whether surface water/drainage course 

exists, and if yes, show your plan for disposal of stormwater 

runoff. 

Does this project involve filling, alteration 

or relocation, or piping of an open 

waterway? 

Yes   No      
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3.  Natural Resources 

Is the site or part of the site identified 

as? 

Natural Resource Special Study 

(NRSS)/NRS Inventory 

Natural resources, continued. 

Yes   No     If yes, Site #_______ This site is identified as having 

significant natural resource values.  It is recommended 

that protective measures be incorporated into the design to 

minimize impacts to this resource and associated vegetation. 

 For information and assistance, contact the Water Resource 

Team. 

 

If no, but the site has a water feature:   It is the policy of the 

Comprehensive Stormwater Management Plan to incorporate 

the multiple benefits of flood control and drainage services 

with the protection and enhancement of water quality and 

natural resources that perform stormwater functions.  It is 

recommended that measures be incorporated into the design 

which minimize impacts to the water feature and associated 

vegetation.   

Is the site or part of the site identified 

as? 

National Wetland Inventory (NWI) 

wetlands   

Yes   No     If yes, place a check by Wetland Determination/Delineation 

and Rare Plant Survey at the end of the research section on 

the Scoping Checklist (page 4). 

Is the site or part of the site identified 

as? 

Hydric Soils as mapped per the Soil 

Survey (but not NWI Wetland) 

Yes   No     Check aerial mapping for surface water or vegetation where 

contours show depression. 

 

If yes, place a check by Wetland Determination/Delineation 

and Rare Plant Survey at the end of the research section on 

the Scoping Checklist (page 4). 

Is the site or part of the site identified 

as? 

West Eugene Wetland Plan Inventory 

 

 

Yes   No     If yes, Site #_______ 

�  Future Fill     �  Undesignated 

�  Protect �  Restore 

If Future Fill or Undesignated: Flag the designation and plan 

to do a Wetland Determination/Delineation and Rare Plant 

Survey. 

If Protect or Restore: Flag the designation and note that no 

construction will be allowed. 

Are there any Goal 5 protected 

resources inside of the project 

boundary? 

Yes    No     If yes, refer to city ordinance no. 20351.  (Goal 5 protected 

areas are available in Geodart, under the environmental 

menu)  

More information is available online at 

http://www.eugenenr.org/ 

*See permit application forms and fee schedule after this 

section. 

Are there any rare, threatened, or 

endangered plants on the site? 

Yes   No      

Does the site show existing street trees 

or private property trees? 

Yes   No      
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4.  Special Flood Hazard Areas / Floodways 

FEMA Community-Panel number:   ____________________  Effective Date of map:  _____________________  

Does the FEMA FIRM Mapping show? 

Special Flood Hazard Area (Any zone 

with AA@ as the first letter)? 

Yes   No      

Does the FEMA FIRM Mapping show? 

Floodway 

Yes   No     If yes, place a check by Special Flood Hazard Area 

Delineation and Base Flood Elevation Determination. 

Has Letter of Map Revision (LOMR) or 

Amendment (LOMA) been issued for 

the site by FEMA?         

 

Yes   No     If yes, place a check by Special Flood Hazard Area 

Delineation (there is no need for Base Flood Elevation 

Determination) and retrieve a copy of letter for Map Revision 

or Amendment 

 

5. Hazardous Material History: 

Does DEQ list indicate any 

concerns? (Check DEQ Facility 

Profiler on-line) 

Yes   No     If yes, place a check by Phase I Hazardous Material Site 

Assessment at the end of the research section on the 

Scoping Checklist (page 4). 

 

List areas of concern: 

 

 

 

 

6. Stormwater: 

Will project add impervious surface? Yes   No     Refer to City Stormwater Management Manual for design 

requirements. 

 

7. Transportation: 

Is this an Urban 

Standards/Modernization Project 

(major improvement projects, 

including street reconstruction 

projects involving major widening, 

alignment changes or upgrading to 

City standards)? 

Yes   No     If yes, place a check by Before and After Speed and Volume 

Studies at the end of the research section on the Scoping 

Checklist (page 4).  At the scoping meeting, the Project 

Manager should have a discussion with PWM Traffic 

Operations and PWE Transportation Planning about where to 

place speed measuring devices for the speed and volume 

studies.  PWM Traffic Operations will subsequently conduct a 

speed and volume study before and after the improvements 

are made and share the results with the Project Manager and 

PWE Transportation Planning. 

 

 

8. Planning: 

Is this project within the Downtown 

Plan Area? See Downtown Base 

Map.pdf in the 

Q:\forms\projects\scope directory. 

Yes   No     If Yes then contact Nancy Laurence in PDD Development at 

x5340.  
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PUBLIC INFRASTRUCTURE 

 

Transportation 

 

Wastewater 

 

Stormwater 

 

Parks 
 

Are improvements identified in a Master 

Plan or Capital Improvement Plan? 

 

Yes  No  

 

Yes No  

 

Yes No  

 

Yes No  

 

Are improvements identified in Refinement 

Plan or Special Study? 

 

Yes No  

 

Yes No  

 

Yes No  

 

Yes No  

 

Identified maintenance problem in the area? (From list of maintenance problems) Yes  No  

 

 

This project may need: 

Geotechnical Report        Yes  No  

Stormwater Drainage Study        Yes  No  

  Open Waterway Exemption        Yes  No  

Rare Plant Survey         Yes  No  

Wetland Determination/Delineation       Yes  No  

Special Flood Hazard Area Delineation & Base Flood Elevation Determination  Yes  No  

Phase I Hazardous Material Site Assessment     Yes  No  

Before and After Speed and Volume Studies      Yes  No  

Goal 5 Standards/Adjustment review       Yes  No  

   

 

Other Issues to be addressed:  _______________________________________________________________  

 _______________________________________________________________________________________  
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Maintenance Division and Parks & Open Space Division Section        

             YES NO 

Maintenance 

Is project based on a request by Maintenance?    �  �  

(If YES, attach copy of request documentation) 

Does project use rehab funds? �  �  

(If YES, verify priority) 

Other identified rehab needs adjacent to or within project boundaries? �  �  

(If YES, attach list and / or description) 

Adjacent to or have an impact on park property? �  �  

(If YES, route to Parks Planning and attach response) 

Any pavement problems, (high maintenance needs, complaints, etc.)?     �  �  

Curb or gutter issues?     �  �  

Any sidewalk and/or ramp issues?     �  �  

 
REMARKS:   ________________________________________________________________________________  
 
 ___________________________________________________________________________________________  

 

Wastewater          YES NO 

Plugging or inadequate flow?        �  �  

High PM frequency?         �  �  

(describe conditions/causes) 

Any known structural problems?        �  �  

Discharge issues?         �  �  

I/I issues such as ponding, high ground water, related private problems?   �  �  

Access to the location of the facilities?       �  �  

Are there any current TV reports?       �  �  

(if available attach copies, if not give E.T.) 

Wastewater NPDES Permit required?       �  �  

REMARKS:   ________________________________________________________________________________  

 
 ___________________________________________________________________________________________  

 

Stormwater  

OTAK Basin  _______________________________________  

URS Basin   ________________________________________  YES NO              

Plugging or inadequate flow?           �  �  

Future needs?             �  �  
Is there a history of street flooding?       �  �  
High PM frequency?         �  �  

 (describe conditions/causes)  

High ground water?         �  �  
Any discharge issues?         �  �  

Any open drainage concerns?        �  �  

(if YES, attach site map) 

Impacts streams, ponds, wetlands, surface water?     �  �  
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Opportunities for stormwater BMPs:   _____________________________________________________________  

 

WHAT ARE PROJECT OBJECTIVES? 

 

Traffic Operations 
(This Section completed by Traffic Operations before scoping meeting, if information is available.) 

 

• Provide existing traffic study information to the Project Manager in advance of scoping meeting.  At a 
minimum, such information may include the following: 

 
   OCI (Overall Condition Index)   ________________________________________  

   Average Daily Traffic (ADT), peak period hourly volumes?   __________________  

   Speed studies, 85
th
 percentile speed?   __________________________________  

   Number of lanes required?  ___________________________________________  

   Number of accidents within the limits of the project?   ______________________  

 

• Analyze crash data within project area and make recommendations for suggested changes to markings 
or other safety improvements either to the Project Manager or at the scoping meeting. 

 

• Provide any pedestrian or bicycle crash data within the project area to PWE Transportation Planning 
before scoping meeting. 

 

• For Urban Standards/Modernization Projects: 
 

o If updated speed and volume studies are needed, at the scoping meeting, there will be a 
discussion about where to place speed measuring devices for the speed and volume study.  
PWM Traffic Operations will subsequently conduct a before and after speed and volume study 
and share the results with the Project Manager and PWE Transportation Planning. 

 

• General: 

YES      NO 

Any bottlenecks?         �  �  
 (turn lanes, deceleration area, islands, movement restrictions) 

Operational characteristics in the area?       �  �  

 (access, spacing between driveways, intersections, etc.) 

Are there driveways that are causing/aggravating problems?    �  �  

Any traffic controls or anticipated changes?      �  �  

Any intersections that are being signalized as part of the project or will be in future? �  �  

 (Need to consider placing conduit, future interconnect, and loop feeder cables. 

  Also need to look at stop and/or yield warrants.) 

 
REMARKS:   
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Urban Forestry    

  YES NO 

Tree issues? (If YES, attach description of concerns) �  �  
Historic or Heritage?     �  �  

What further review do you see as necessary?   _____________________________________________________  

 ___________________________________________________________________________________________  

 

WHAT ARE PROJECT OBJECTIVES? 

 

Maintenance Environmental Program (Trevor) 

 

_______________________________________________________________________   

 

_______________________________________________________________________ 

 

WHAT ARE PROJECT OBJECTIVES? 

 

  

Wetlands   YES  NO 

NWI classification?  _____________________  

WEWP Designation?    Restore  ____    Protect   _____   Fill  ____  

Waterside protection provisions apply?    �           �  

____ Available data indicates that there may be wetlands in the vicinity of this project.  If the proposed project 

involves work in a wetland, the following agencies should be contacted for permit requirements: 

 

US Army Corps of Engineers Portland District 

Phone: (503) 808-4375,  

 

Oregon Division of State Lands 

Phone: (503) 378-3805 x226 

 

Water Quality 

Water Quality BMPs required or recommended?    �           �  

Suggested BMPs  ____________________________________________________________________________  

BMP monitoring considerations   _________________________________________________________________   

 ___________________________________________________________________________________________  

 

 

 

Natural Resources 

 ___ NRSS sites designated.   How does that affect this project? _______________________________________  

 

 ___________________________________________________________________________________________   

Any Goal 5 Natural Resource sites?      �           �  

Potential for impacts to waterways?   �           �  

Explanation:   ________________________________________________________________________________  

Are there opportunities for natural resources enhancements?   �           �  

Are any federal or state listed rare plants or animals known to occur on this site?   �           �  
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REMARKS: 

 

 

 

 

Include checklist of potential permits and contact numbers for the agency 

 

 

 

 

WHAT ARE PROJECT OBJECTIVES? 



4/30/2012                                                                                                        Q:\Forms/Project/Scope/Checklist.doc 

 
PWE Team Central Section 
 

Erosion/Sedimentation                YES      NO 

Erodible soils?                   �           �  

Sensitive Area?                   �           �  

Erosion Prevention Permit required?                �           �  

 

REMARKS:   

 

 

 

 

 

Survey and R/W          

 

Monumentation              YES      NO 

Are there any LCCM=s, DLC or government corners?   �          �  

(project manager will notify County Surveyor in writing) 

Fund and preserve any centerline monumentation or references 

in City location books?    �           �  

Acquisition 

ROW Acquisition Needed?   �           �  

Rough estimate of R/W or easement acquisition needs?  _____________________________________________   

REMARKS:   

 

 

 

 

 

 

 

Planning Designations: 

Zoning: _________________________________________________________________________________  

Related Recent Land Use Actions :  __________________________________________________________  

May need: 

Site Review (Goal 5)   Yes �   No �  

Greenway Permit   Yes �   No �  

Recommend Planning Involvement?   Yes �   No �  

 How do current or recent land use applications affect this project?   _________________________________  

  _______________________________________________________________________________________  

  _______________________________________________________________________________________   

REMARKS: 
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PWE Transportation Planning Section 

(This Section completed by Transportation Planning before scoping meeting, if information is available.) 

 

Is roadside culture primarily commercial or residential?  __________________  

 

•  General: 

YES      NO 

Project within the area that is on our Neighborhood Transportation Program    

 Request list?      �           �  

(If so, may need to examine building-in some traffic calming strategies such as 

chokers, raised crosswalks, speed humps, etc.) 

Providing an engineering solution to address an accident location problem?      �           �  

Are improvements relevant to the proposed classification of roadway?      �           �  

Appropriate on-street parking provided/prohibited?      �           �  

Is the parking managed or controlled?      �           �  

Bicycle lanes or space for bicycles needed?      �           �  

If so, is the segment on our bicycle master plan for a marked lane?      �           �  

(will impact budget by adding inventory with no automatic budgetary increase) 

Are adequate bicycle, pedestrian facilities, and detours provided for (during const)?    �           �  

(when designing staging and traffic control, ensure all modes are considered) 

Are street lights part of the project or anticipated in the near future?      �           �  

(may need to consider placing conduit for future illumination needs) 

 

REMARKS:   



SIMPLIFIED SCOPING CHECKLIST FOR STREET AND PATH REHABILITATION AND 

RECONSTRUCTION PROJECTS 

Version 1.1 

March 8, 2012 

GJN:      Project Name:      

 

Project Manager:       

Scoping Checklist Completed By:       

Functional Classification:       

ADT:       

Predominate Funding Source:      

Does the Project Contain Federal Funding?:        

Project Description:        

Applicable Standards:       

 

 

This project must meet the following criteria to qualify to use the Simplified Scoping Checklist 

1. The Project is a rehabilitation or reconstruction of an existing street or path.         Yes  No  

(Mark “No” if the project is a street improvement to urban standards) 

2. The project will not infringe upon or negatively affect open waterways or wetlands.  Yes  No  

3. No work will be performed within a City Park.     Yes  No  

4. Work is not within a /WB, /WP, /WQ, /WR, or Willamette Greenway Zone Overlay.  Yes  No  

If you marked “No” on one or more of the above criteria the project does NOT qualify to use the Simplified 

Scoping Checklist, please use the Standard Scoping Checklist. If you marked “Yes” to all questions above please 

proceed with answering the questions below. 

PAVEMENT DESIGN 

Yes   No   Unk  N/A 

         

1. Does this project have a pavement design report? If so what is the recommended 

treatment: (Rehabilitation or reconstruction? General details on proposed treatment) 

 

Yes   No   Unk  N/A 

         

2. Is full or partial depth reclamation being considered a treatment option for this street? 

      

Yes   No   Unk  N/A    

         

3. Does the pavement design report, or Lane County Soils Maps if a report is not available, 

indicate expansive soils within the project area?      

 

 

COMPLETE STREETS 

Pedestrians 

Yes   No   Unk  N/A    

         

4. Are there existing pedestrian facilities (sidewalk, paths, and ADA ramps) within the 

project limits? Please describe the completeness of the facilities:      

Yes   No   Unk  N/A    5. Does the Pedestrian and Bicycle Master Plan (PBMP) identify pedestrian improvements 



         
within the project limits? If so describe the improvements:       

Yes   No   Unk  N/A    

         

6. Does pedestrian crash data indicate any problem areas within the project limits?      

Yes   No   Unk  N/A    

         

7. Have any pedestrian specific improvement(s) been identified for inclusion in the 

project? If so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

Yes   No   Unk  N/A    

         

8. Will pedestrian specific detour routes need to be developed as part of this project? If 

“Yes” please describe:      

Bicycles 

Yes   No   Unk  N/A    

         

9. Are there existing bicycle facilities (bike lanes, paths, bike boulevard treatments) within 

the project limits? Please describe the completeness of the facilities:      

Yes   No   Unk  N/A    

         

10. Does the Pedestrian and Bicycle Master Plan (PBMP) identify bicycle improvements 

within the project limits? If so describe the improvements:       

Yes   No   Unk  N/A    

         

11. Does bicycle crash data indicate any problem areas within the project limits?      

Yes   No   Unk  N/A    

         

12. Have any bicycle specific improvement(s) been identified for inclusion in the project? If 

so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

Yes   No   Unk  N/A    

         

13. Will bicycle specific detour routes need to be developed as part of this project? If “Yes” 

please describe:      

Autos 

Yes   No   Unk  N/A    

         

14. Does automobile crash data indicate any problem areas within the project limits?      

Yes   No   Unk  N/A    

         

15. Does the Transportation System Plan (TSP) identify improvements within the project 

limits? If so describe the improvements:       

Yes   No   Unk  N/A    

         

16. Have any automobile specific improvement(s) been identified for inclusion in the 

project? If so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

Transit 

Yes   No   Unk  N/A    

         

17. Is there a Lane Transit District (LTD) bus route currently, or proposed, within the project 

limits?       

Yes   No   Unk  N/A    

         

18. If question 12. is “Yes” have any LTD transit improvements been identified for inclusion 

in the project? If so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

General 

Yes   No   Unk  N/A    

         

19. Does the Transportation and Traffic Operations CIP identify improvements within the 

project limits? If so describe the improvements:       

Yes   No   Unk  N/A    

         

20. Have improvement(s) in the Transportation and Traffic operations CIP been identified 

for inclusion in the project? If so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

Fire and EMS 

Yes   No   Unk  N/A    

         

21. Does all or a portion of the project function as a primary emergency route for Fire and 

EMS?       

 



 

Yes   No   Unk  N/A    

         

22. Are any changes proposed that would limit the clear width of the street available for 

Fire and EMS Operations (20-foot min. required)?       

 

STORMWATER 

Yes   No   Unk  N/A    

         

23. Do impervious areas within the project limits currently receive stormwater quality 

treatment? If yes, please describe the areas treated and level of treatment:       

Please describe opportunities to provide stormwater quality treatment for currently 

untreated impervious areas and proposed facility types:        

Yes   No   Unk  N/A    

         

24. Does the Stormwater Project CIP identify improvements within the project limits? If so 

describe the improvements:       

Yes   No   Unk  N/A    

         

25. Do the stormwater basin master plans identify improvements within the project limits? 

If so describe the improvements:       

Yes   No   Unk  N/A    

         

26. Is PWM scheduled to provide review of the existing piped storm system within the 

project limits?      

 If so will suggested repairs be included in this contract?  Yes  No       

Yes   No   Unk  N/A    

         

27. Have stormwater improvements/repairs been identified for inclusion in the project? If 

so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

 

WASTEWATER 

Yes   No   Unk  N/A    

         

28. Does the wastewater basin master plan identify improvements within the project 

limits? If so describe the improvements:       

Yes   No   Unk  N/A    

         

29. Is PWM scheduled to provide review of the existing piped wastewater system within the 

project limits?      

 If so will suggested repairs be included in this contract?  Yes  No       

Yes   No   Unk  N/A    

         

30. Have wastewater improvements/repairs been identified for inclusion in the project? If 

so describe the improvements:       

Has a funding source(s) been identified?  Yes  No       

 

URBAN FORESTRY 

Yes   No   Unk  N/A    

         

31. Will the project require advanced tree trimming by POS?       

Yes   No   Unk  N/A    

         

32. Are any tree removals proposed as part of the project?       

If so will POS be asked to evaluate the trees for Historic or Heritage status?   

Yes  No       

Yes   No   Unk  N/A    

         

33. Are there signs of root heave in the pavement section that could require root cutting or 

air spade/vacuum excavation as part of the project? Please describe:       

 

 

HAZMAT 

Yes   No   Unk  N/A    

         

34. Does a search of the DEQ Profiler database indicate the presence of any potentially 

contaminated sites within or immediately adjacent to the project limits?       

 



ARCHEOLOGICAL/HISTORICAL 

Yes   No   Unk  N/A    

         

35. Are there any potential impacts to archeological or historic resources within the project 

area?       

 

PLANNING 

Yes   No   Unk  N/A    

         

36. Is the project within the Downtown Plan Area?       

\\cesrv811\Engineer\FORMS\Logos and maps\Downtown Map.PDF 

If “Yes” contact Nancy Laurence in PDD at x5340  
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